
 
 

St. Joseph’s Healthcare Foundation 
Development Officer, Major Gifts  

 
About St. Joseph’s Healthcare Hamilton: 
St. Joseph’s Healthcare Hamilton (SJHH) is committed to making a difference in people’s 
lives and creating a lasting future for our community through integrated health services 
and internationally recognized programs. Our threefold mission is to provide dynamic 
research, revolutionary methods in health sciences education, and the highest standard 
of clinical care in a spirit of compassion, innovation and commitment. 
 
St. Joseph’s has grown from a 25-bed hospital to a multi-site academic health sciences 
centre serving over 2 million residents. St. Joseph’s is the regional leader in respiratory 
care, kidney and urinary care, mental health and addictions, and surgical services, 
including cancer surgery.  St. Joseph’s is a member of the St. Joseph’s Health System, is 
affiliated with McMaster University and Mohawk College, and has been named one of 
Canada’s Top 40 Research Hospital’s for the past seven years and counting.  
 
About St. Joseph’s Healthcare Foundation: 
St. Joseph’s Healthcare Foundation works with the community to secure donations that 
help our Hospital to purchase life-saving equipment, to fund healthcare research and 
facility renewal, and to comfort and care for the patients our Hospital has been 
honoured to serve since 1890.  Every gift to St. Joe’s supports hope, healing and 
discovery. We are currently recruiting for a Development Officer, Major Gifts to join our 
growing team. 
 
Core Function   
The Development Officer plays an integral role in supporting and contributing to the 
efforts of the Foundation’s Major Gifts team and will be responsible for advancing the 
mission of St. Joseph’s Healthcare Foundation by fostering strong relationships with 
friends, donors, and generate philanthropic support from individuals, corporations and 
foundations. The Development Officer, Major Gifts is responsible for generating 
fundraising revenue, identifying potential sources of funding, developing and executing 
cultivation and solicitation strategies and driving the acquisition of Major Gifts in the 
$10,000 - $100,000 range. 
 
 
 



Responsibilities  
In collaboration with the Major Gifts team, the Development Officer will: 

• Assist in the development of cultivation, solicitation and stewardship strategies 
for major gifts. This will involve researching, writing and preparing fundraising 
materials including cases for support, proposals, briefing notes, reports and 
other correspondence.  

• Identify, cultivate, and solicit philanthropic support by developing and 
maintaining relationships with prospective donors ($10,000+).  

• Maintain relationships with individual donors through the planning and 

implementation of an efficient, effective, and customer-evaluated stewardship 
program.  

• Maintain major gift donor records, actions and notes in Raiser’s Edge so that 

timely and appropriate “moves” are being implemented to grow or maintain 
ongoing relationships with current and past major gift donors. 

• Work with Foundation staff to set goals and develop plans. 

• Build and maintain a strong knowledge of the hospital programs and related 
priorities. 

• Assist in other duties and special projects as required in furthering the goals of 
the Major Gifts team and the Foundation. 

 
Skills Required 

• University degree or college diploma. 

• 3 years of related experience in fundraising and/or major gift environment.  

• Excellent writing, research, communications & presentation skills. 

• Strong knowledge of Raiser’s Edge or similar fundraising software. 

• Strategic thinking, attention to detail and strong program management skills. 

• Self-starter who is motivated to learn and grow. 

• Commitment to excellent donor service. 

• Ability to work effectively under pressure, to juggle competing priorities, to be 
part of a team, to be responsive and to meet deadlines. 

 
Salary and Benefits 
Salary will be commensurate with skills and experience.  
 
Deadline for Applications 
Friday March 6, 2020 
 
Application Procedure 
Please send resume and cover letter by email to: hr@stjoesfoundation.ca with the 
heading: Development Officer, Major Gifts  
 

mailto:hr@stjoesfoundation.ca


Please note that resumes will be reviewed on a rolling basis. Thank you for your 
interest in working with St. Joseph’s Healthcare Foundation; only those selected for an 
interview will be contacted. 
 
 


